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1. O0mue moJI0sKeHust

1.1. Hacrosimee MOJOKEHHE PpETVIAMEHTHPYET JESITEIBHOCTh OHOJMOTEKH Ka3eHHOTO
0611e00pa3oBaTenbHOr0 yupeskaenus OMCKOii 00acTi «AanTuBHas mKoga-uHTepHaT Ne 17»
(manee — oOpaszoBaTebHAsl OpraHu3aIus).

1.2. Hacrosimee mnosoxeHnue paspaboTaHo B cooTBeTcTBUH ¢ DenepaabHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazosanuu B Poccuiickoit Denepaunm», npukazom MuHpuHa
Poccun ot 30.03.2015 Ne 52 «O6 yrBepkaeHHH (HOPM NMEPBHYHBIX YYETHBIX JOKYMEHTOB U
PETHCTPOB  OYXTaJITEPCKOro ydeTa, INPHUMEHSEMBIX OpraHaMH TI'OCYJapCTBEHHOM BIIACTH
(rocyapCTBEHHBIME OpraHaMH), OpraHaMH MECTHOIO CaMOYIPaBJICHHsI, OpraHaMy yIpaBIeHHs
roCyJapCTBEHHBIMH BHEOIO/DKETHBIME  (DOHIAMHU, TOCYIapPCTBEHHBIMH (MYHHI{MIIATbHBIMHU)
YUPEXKICHUSIMH, ¥ MeTOIUYECKUX YKa3aHHil 10 MX NPUMEHEHHIO», MPUKa30M MUHKYIBTYpBI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepknenuu [lopsiika ydera JOKYMEHTOB, BXOISIIUX B
coctaB 6ubIHOTEUHOr0 (hoHIa», MuckMoM MunoOpaszoBanus Poccun ot 23.03.2004 Ne 14-51-
70/13 «O TIpumepHOM TOJNOXKEHHH O OHOMMOTEKE 00LIE00pa3OBATENBHOIO YUPEHKIACHUS»,
nuceMoM Munncrepersa npocsemernss CCCP ot 14.05.1975 Ne 28-M «O BBeeHHH TUIIOBOTO
II0JI0KEHHUS O IMIKOJIBHOU OHOIHOTEKEY.

1.3. Bubsnnoreka sBISETCS CTPYKTYPHBIM MOApa3JelieHueM 00pa3oBaTesIbHOM OpraHu3aluy,
YYaCTBYIOIMM B y4eOHO-BOCIIUTATEIBHOM IIPOIECCE B LESAX OOECIeUeHHs! paBa yIaCTHHUKOB
06pa30BaTeNLHOrO Mporecca Ha OeCIUIaTHOE I0NIb30BaHHE OHOIHOTEUHO-MH(OPMAMOHHBIMH
pecypcami.

1.4. TopsaoK MOJIB30BaHUST HCTOUHUKAMH MH(OPMAIKK, EPEUYCHb OCHOBHBIX YCIYT H YCJIOBHS
WX TIPEJOCTABIEHHS ONPEIENSIOTCS HACTOSIIMM TIOJIOKEHHEM O OMOIMOTeKe W MpaBHIaMH
MOJIH30BaHUS OUOJIMOTEKOM, YTBEPIKICHHBIMU TUPEKTOPOM 00Pa30BaTEIbHOM OpraHU3aIliH.

1.5. Opranusanusi 0OCIy>)KUBaHHs YJaCTHHKOB 00pa30BaTEIbHOIO IMpolecca MPOU3BOAUTCS B
COOTBETCTBHM C IPaBWJIIAMH TEXHHUKH O€30MacCHOCTH M IPOTHBOMOKAPHBIMHU, CAHMTapHO-
THTHEHHYECKUMH TPEOOBAHUSAMH.

2. leau, 3axa4u, GyHKIHN OHOIHOTEKH

2.1. OCHOBHBIMHU IIEJISIMH U 3a/1a4aMu OHOIMOTEKH 00pa30BaTeIbHOM OpraHu3aliy SBJISIOTCA:

e obecrieyeHre YYaCTHHKOB 0Opa30BaTebHOrO Ipolecca NOCTYNOM K HH(opMarmw,
3HAHHAM, UIEAM, KyJbTYPHBIM [IEHHOCTSIM ITOCPEACTBOM MCIIONIB30BaHUs OUOIMOTEYHO-
HH(pOPMAIHOHHBIX PECypCcOB 00pa3oBaTEIbHON OpPraHU3aliK Ha Pa3InYHBIX HOCHTENIAX:
GyMaxxHOM (KHFKHBIA QOH/I, HOH/ IEPHOANYECKUX H3/IaHUH ); MarHUTHOM ((poH[ ay/uo-
u Bupeokaccert); uppoBoM (CD-auCKH); KOMMYHHKAaTHBHOM (KOMIIBIOTEPHBIE CETH) U
HHBIX HOCUTEJISIX;

e IIpUBJIEYEHHE YYAIIMXCS K CHCTEMATHYECKOMY YTEHHIO y4eOHOM, XyI0)KECTBEHHOH,
HAyYHO-TIOMYJISIPHOU JINTEpaTyphl; '

e OpraHM3alus YTEHHUs B LEJAX YCIELIHOTO M3yYeHMs yJalluMHCs y4eOHBIX MPEIMETOB,
JIy4IIero YyCBOGHHUs 001e00pa3oBaTeIbHbIX IIPOrpaMM;

e COJEHCTBHE PA3BUTHIO MIO3HABATEILHBIX HHTEPECOB M CIIOCOOHOCTEN yUYaIuXcsi;

e 00yueHue OCHOBaM OUOIHOTEUHO-OHOIMOrpapuIecKOi rpaMOTHOCTH;

e . CONEWCTBHE IIEJaroruueckuM paboTHHKaM B TmoAbOpe  Hay4HO-METOIUYECKOM
JIUTEPaTypPBI, KHPOPMUPOBAHKE O HOBBIX MOCTYILIEHHAX B OMOMMOTEUHBIH HOHL;

e COBEpUIEHCTBOBAHHE IPEIOCTABIAEMbIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEIPEHHUS
HOBBIX ~ MH()OPMAIIMOHHBIX  TEXHOJIOTHMH M  KOMIbIOTepH3aluu  OHOIMOTEYHO-
MH(OPMAIMOHHBIX TIPOIECcCOB, popMUpoBaHKHE KOM(POPTHOH OUOIMOTEUHOM CPEIBL.

2.2. bubnroreka BHIMOJIHSET CIAYIOIHe (yHKIUH:

2.2.1. ®opmupyer oHn OGUOIHOTEUHO-MH(POPMALMOHHEIX PECYpPCOB 00pa3oBaTEIBHOU



OpraHu3aIliH:

® KOMIUIEKTYET YHHUBEPCAIbHBIH (OHA Y4eOHBIMH, XYJO)KECTBEHHBIMH, HAYIHBIMH,
CIPaBOYHBIMM, IEJArOrMYECKMMU M HAYyYHO-TIONYJSPHBIMH  JOKYMEHTAMH Ha
TPaJUIIMOHHBIX U HETPATUIIMOHHBIX HOCHTEIISIX HH(OPMAIIUH;

e nomnojHseT GpoHA MHPOPMAIMOHHBIMH pecypcamu ceTn VHTepHeT, 6azamu U GaHKaMu
JAHHBIX APYTUX OpraHHU3aluii; :

® aKKymyJupyeT (OHZ JOKYMEHTOB, CO3/JaBaeMbIX B 00pa30BaTEIbHOW OpraHu3aluu
(mybnukanuii 1 paboT megaroroB oOpa3oBaTeNbHON OpraHMW3all|H, JIydIIHX paboT u
pedeparoB yyamuxcs u ap.);

® OCYNIECTBIISIET pa3MeIleHHe, OPraHU3aIMIO M COXPAHHOCTD JOKYMEHTOB.

2.2.2. Co3zpiaet HH(GOPMAITHOHHYIO TPOAYKIIHIO:

® OCYLIECTBJISET aHATMTUKO-CUHTETHUECKYIO IIepepaboTKy HH(POpPMAIIHUH;

® OpraHusyeT W BEJET CIPaBOYHO-OMONMorpapuueckuii anmapat: KataJord (aa(aBUTHBIM,
CHCTEMaTHYECKUH), KapTOTeKH (CHCTEMAaTHYECKYI0 KApTOTEKy CTaTel, TeMaTHYECKHe
KapTOTEKH), 3JIEKTPOHHBIM Karajor, 0a3pl TaHHBIX IO MPO(GUIIO 00pa3oBaTeILHOM
OpraHu3aluu;

® paspabaThIBaeT pEKOMEHJaTeNbHbIe Oubnuorpadudeckre Mmocobust (CIUCKH, 0030pBHI,
yKa3aTeJH | T.I1.).

2.2.9 OcymecTBiser muddepeHIInpOBaHHOE O6ubaroTeyHO-UHPOPMAITHOHHOE

00CITy’)KHBaHUE YUalIUXCSL:

® [IpefocTaBisieT HHPOPMAIIMOHHbIE PECYPChl Ha PA3THYHBIX HOCHTENISX;

e opraHusyer O0Oy4eHHME HAaBBIKAM HE3aBUCHUMOIO OWOJIMOTEYHOr0 II0JIB30BaTeNs M
noTpebuTeNns MHPOPMAKHU, CONCHCTBYeT HHTErpAllMd KOMIUIEKCA 3HAHWH, YMEHWH M
HaBBIKOB PabOTHI ¢ KHUTO# 1 HHpOpMaLUEii;

® OKa3bIBacT HH(POPMALMOHHYIO MOAJIEPXKKY B PEIICHUH 3a/1a4, BOSHHKAIOIIHMX B IIPOIECCE
y4eOHOH, camo00pa3oBaTeIbHOM U JOCYTOBOU eI TeTbHOCTH YUaLuXC;

® OpraHu3yeT MacCOBBIE MEPONPHUATUS, OPUEHTUPOBAHHBIE HA pa3BUTHE OOIEH U
YUTATEIBCKON KYJIBTYPBI IMYHOCTH;

® COICHCTBYET IE€JAaroruyecKuM pabOTHHKAM B OpraHU3aliy 00pa3oBaTeILHOTO Mporecca
H jgocyra ydammuxcs (mpocMoTp  BuaeoduiapmoB, CD-IuckoB, mpeseHTAnMu
Pa3sBUBAIOIIMX KOMIIBIOTEPHBIX UID).

224. OcymmectBnsieT mddepernrpoBanHoe OubnuoreuHo-MHGOPMAITHOHHOE

00CITy)KMBaHHUE MeAArornueckux pabOTHHKOB:

® BLIABJIAET MH()OPMAIMOHHBIE NOTPEOHOCTH M YAOBIETBOPSET 3alPOCHI, CBSA3AHHLIE C
00yueHHEM, BOCITUTAHUEM yUaIuXCs;

® BBIABIACT HH()OPMALMOHHBIE IOTPEOHOCTH ¥ YIOBJIETBOPSET 3alpockl B 00JIACTH
IIeIarOriYeCKUX MHHOBAIMN U HOBBIX TEXHOJIOTUI;

® COJEHCTBYET npodeccHoHaIBHOM KOMIIETEHIINH II€/1aroro,, MOBBILIEHUIO
KBaJIM(DUKAIMH, TIPOBEJICHUIO aTTECTAIINH;

® OCYIIECTBJISET TeKyllee HMHPOpMHUpOBaHHE (IHH WHPOpPMAIKMH, 0030phl HOBBIX
[IOCTYIJICHUH U mMyOIuKaIuii);

® CIOCOOCTBYET IIPOBEJIEHHUIO 3aHATHH MO (OPMHPOBAHUIO WHO)OPMAIHOHHON KYJIBTYpHI
yJamuxcs; sBisgercs 0a30i AT NPOBEJEHUS NPAKTHYECKHUX 3aHATHH 10 paboTe ¢
MH()OPMAIIMOHHBIMH PECYPCaMH.

2.2.5. OcymectBisieT nuddepeHnpoBaHHOE OubIMOTEeYHO-HHPOPMAITHOHHOE

obciy)KHBaHUe pOUTENeH (3aKOHHBIX MPEACTABUTEIEH) YIaIIuXCs:

® YJOBJIETBOPSET 3alpOChl IOJb30BaTeNed M HHPOPMUPYET O HOBBIX IOCTYIUICHHSX B
Ooubnuorexy;

® KOHCYJIbTHPYET TII0 BOIpPOCAM OpraHW3allil CEMEWHOTO YTEHHS, 3HAKOMHUT C
uH(pOpMaIMel o0 BOCIIUTAHHUIO JIETEH;

® KOHCYJIBTHPYET IO BOIIPOCAM yUeOHBIX M3JIaHHH IS yUaInuxcs.



3. Opranu3anus AesITeJbHOCTH OHOIHOTEKH

3.1. O6mee pYKOBOACTBO  JAEATEIbHOCTHIO  OMOJMOTEKH  OCYIIECTBJIACT — TUPCKTOP
o0pa3oBaTeIbHON OpraHu3aluy.
3.2. PykoBoicTBO OHOIHOTEKON OCYIIECTBIAET — OMOIMOTEKaps, KOTOPBIM Ha3Ha4YaeTcs
JIMPEKTOPOM 00pa3oBaTeIbHON OpraHU3alliH.
3.3. BubnuoTexaph HECET OTBETCTBEHHOCTH B MPEJIENiax CBOCH KOMIICTEHIMHU 3a OpraHU3aliio 1
pe3yIBTAThI IESATENLHOCTH OUOTHOTEKH B COOTBETCTBIM C (PYHKIIMOHABHBIMHU 0053aHHOCTSIMH.
3.4, BubnmoTteKkaph pa3pabaTeIBAET U MPEJCTABISET IUPEKTOPY 00pa3oBATEIbHOM OpraHU3aliy
Ha YTBEPXKJICHUE CIIEAYIOIIUE TOKYMEHTBI:

e TIOJIOKEHHE 0 OUOIMOTEKE, IPABUIIA MOJIE30BAaHUA OMOIMOTEKO;

e IIJJAHOBO-OTYETHYIO JOKYMEHTAIIMIO,

e TEXHOJOIHUYECKYIO JOKYMEHTAIHIO.

3.5. CtpykTypy OUOIHNOTEKH COCTABIISIOT!

a0OHEMEHT;

YATAJIBHBIN 3471,

OTJie)1 Y4eOHUKOB;

oten nHOPMaMOHHO-0H6IHorpaduIecKoi paboTh;

MeIuaTeKa.

3.6. bubnuoreyno-MHMOPMALKOHHOE OOCITY)KUBaHHE OCYIIECTBIACTCA B COOTBETCTBHU C
mporpaMMamMi ¥ IUIaHaMH pa0oThl OMOMHMOTEKH 00pa3OBaTENBHON OpraHM3allli Ha OCHOBE
OMOIMOTEYHO-HHPOPMALIMOHHEIX PECYPCOB.

3.7. bubnnoreka obecneunBaeTCs:

e KOMIUIEKTOBaHHEM OMOIHOTEIHO-MH(POPMALIMOHHBIX PECYyPCOB;

e HEOOXOMUMBIMHU CITy)KEOHBIMH ¥ IIPOU3BOICTBEHHBIMU TOMEIICHUSIMH B COOTBETCTBUH CO
CTPYKTYpoil OUOJIMOTEKM W HOpPMAaTHBAMM IO TEXHHKE OE30MaCHOCTH IKCIUTyaTalHlH
KOMITBIOTEPOB U B COOTBETCTBHHU C IOJIOKEHHSMH CaHUTapHBIX IPaBUI U HOPMATHBOB,
00ecreunBarOIIMK COXPAHHOCTH KHUT,

e COBpPEMEHHOMH 3JIEKTPOHHO-BBIUUCIIUTEIBHOM, TeJIEKOMMYHUKAIIUOHHOM u
KOIHPOBANLHO-MHOXKHUTEIPHON ~— TEXHMKOH M HEOOXOMMMBIMH  MPOrPaMMHBIMH
POAYKTaMH.

3.8. OTBETCTBEHHOCTh 32 CHCTEMATHUYHOCTh M KAyeCTBO KOMIUIEKTOBAHMS OCHOBHOTO (oHIa
GUOIHOTEKH, KOMIUIEKTOBAaHHE ydeOHOTO (OHIa B COOTBETCTBMH C (pe/iepabHBIMH MEPEIHIMH
y4eOHHKOB M y4eOHO-METOJAMYECKHX H3JaHuil, co3JaHue HEOOXOIMMBIX YCIIOBUH  JUIs
JIeATEILHOCTH OUOIMOTEKH HECET JUPEKTOp 00pa3oBaTeNbHOM OpraHu3aluy B COOTBETCTBHU C
ycTaBoM 00pa3oBaTeIbHON OpraHu3aluH.
3.10. Pexxum paboThl GHOIHOTEKH OmpeienseTcs OUOInoTekapeM B COOTBETCTBIH C NIpaBHIaMK
BHYTPEHHETO pacropsiika 06pasoBaTebHON opranu3auii. IIpu onpesenennn pexnma paboThI
OUOIMOTEKH IPEyCMaTPUBAETCS BBIICICHHUE!
o IByX 4acoB pabOdYero BPEMEHH EXEIHEBHO Ha BBINOJHEHHE BHYTPHOHOTHOTEUHOH
paboThI; ’
e OJHOTO pa3a B MECAIl — CAHUTAPHOTO JHs, B KOTOPBIH 06CTyKMBAHHE [OIb30BATENEH HE
IIPOU3BOJTUTCS;

4. Yder nocTynjieHusi i BHIOLITHS JOKYMEHTOB GnbanoTeynoro ¢gonaa
4.1. CBeleHMsl O BKJIIOYAEMbIX B OMOIMOTEUHbIH (OHI TOKYyMEHTaX (UKCHPYIOTCS B KHUIE

CyMMapHOro ydeta 6ubmmorednoro Gpouzua (1ucmol cymmapro2o yiema bubnuomeuHo2o Gonoa,
orcypHa).
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4.2. CyMMapHBbIi y4eT MOCTYIUICHHS JIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JJOKYMEHTOB BEIETCS B
ANIEKTPOHHOM PEECcTpe.

4.3. JIOKYMEHTBI, MOJTrOTOBJIEHHbIE K TMpHeMy B OuOIMOTEUHBIH (OHZ, IOIABEPraroTCs
MEepBUYHOM 00pabOTKE ¥ HHIAUBHUIYATBHOMY YUETY.

4.4, VIHDuBUOYaJbHBI Y4YeT JOKYMEHTOB OCYIIECTBIISETCS ITyTEM IIPUCBOCHHUS KaXIOMY
SK3EMIUTAPY  JOKYMEHTa  pErHCTPAalldOHHOIO  HOMEpa, HHOro 3Haka B  KaydecTBe
PErUCTPAIlHOHHOTO HOMEpa (CHCTEMHOI0 HOMEpa KOMIIBIOTEPHOH MporpaMMbl, IITPUX-KOJA H
npyrux). WHIUBUOyalbHBIH HOMEp 3akpervisiercss 3a JOKyMEHTOM Ha BCE BpEMs  €ro
HaxOX/JIeHUus B (QoHae OuOMMOTeKkH. PermcrpanmoHHBIE HOMEpa HCKIIOYEHHBIX M3 (oHAa
JOKYMEHTOB HE IIPUCBAUBAIOTCSI BHOBb IIPUHATHIM JOKYMEHTAM.

4.5. PerucrpanuoHHble HOMEpa IPOCTABISIOTCS HEMOCPEACTBEHHO Ha JIOKYMEHTaXx H
OTPAXAIOTCS B PETUCTPE HHAUBUAYAIBHOTO yUeTa JOKYMEHTOB, IPHHITOM B OHOIHOTEKE.

4.6. B peructp BIHUCBIBAIOTCS [aHHbIE O KaXJOM JOKYMEHTe: Jara 3alluCH B PErucTpe,
PErHCTPallMOHHBIM HOMEp, KpaTkoe Oubiuorpaduyeckoe oOmucaHue ITOKyMEHTa (aBTop,
3arjiaBue, TOM, 4acTh, BBIITYCK, MECTO M I'OJl M3JJaHMsI), [IeHa JTOKYMEHTAa.

4.7. UnpuBuaya bHBIR yUeT MEPUOJUUECKUX U3JaHUN BEJETCS B PErMCTPALMOHHON KapTOTEKe
MePHOIMYECKUX H3TaHUM, IpeJHa3HAYeHHON JUIsi ydeTa KaXIOro Ha3BaHHMsS M KaXJO0ro
9K3eMIUIsIpa (8 asmomamu3uposantoli 6aze OaHHbIX).

4.8. JlokymMeHTBI, BKIOYaemble B (oHa OuOmHOTEeKH, MapkupyroTcs. [Ipm aTomM MoryT OBITH
MCII0JIb30BAHbI IITEMIIETH, KHY)KHbIE 3HAKH, MHIUBHyaIbHBIC IITPUXOBBIE KO, APYIHE BHUJIBI
MapKHPOBKH.

4.9. Ha noxyMeHTax, SIBISIFOUIUXCS MPUIOKEHHEM K OCHOBHOMY HOCHTEINIO M €r0 HEOThEMIIEMON
YacThIO, IPOCTABIISIOTCS T€ YK€ PEKBU3UTHI, YTO U HA OCHOBHOM JOKYMEHTE.

4.10. Ha m0puHATBIX TNEpPBHYHBIX  YYETHBIX JOKYMEHTaX  IIPOU3BOJAUTCS  3aIlUCh,
MOATBEPXKIAIOIIAs], YTO IOCTYIHMBIIME TOKYMEHTHI NMPHHATHI B OMONMOTEUHBIH (GOHI Kak B
00beKT 0c000 ILEHHOTO JBHXXMMOIO MMYIIECTBA WJIM KaK B OOBEKT HHOIO JIBUKHMOTO
UMYIIECTBA.

4.11. IlepBuuHble Yy4eTHBIE JIOKYMEHTBI, OATBEPXKIAtOIKE (HAKT MOCTYIUIEHHUS, TEpealoTCs B
OyXraiaTepHio ISl BKJIIOUYEHHUs B ydeT OuOImMoTeqHoro Gpouaa.

4.12. JlokyMeHTB! BBIOBIBAIOT U3 OUOIMOTEYHOTrO (poHIA B CBS3U ¢ (DPU3MUECKON YyTpaTOW MM
YaCTUYHOH JUOO0 TMOJHOW yTpaTod NOTPeOUTENbCKUX CBOMCTB. BrIOBIBalomue JOKYMEHTEI
HCKIIIOYAIOTCS U3 OMOIMOTEeUHOro (DOHIAa M CIIMCHIBAIOTCS.

4.13. BriObiTHe IOKYMEHTOB M3 OubmuoreyHoro ¢onma odopmiisercss akToM O CIIMCaHHU
UCKITIOUYEHHBIX 00BeKTOB Oubmoreunoro pouma no popme 0504144 (nanee — akT O CIHUCAHUH),
yTBepIKIeHHOM mpukazom Mununa Poccun ot 30.03.2015 Ne 528.

4.14. K aKkTy 0 CIIMCaHUH IPUJIaraeTcs CIUCOK Ha UCKITIOUeHHE 00beKTOB OUOImoTeyHoro hoHaa
(rayee — CHHMCOK), KOTOPBI BKJIIOYAET CIEAYIOIIHE CBEJEHUS: PErHCTPallMOHHBIA HOMEp H
mudp XpaHeHHs JOKyMEHTa, KpaTrkoe OubOiuorpapuyeckoe OINUcaHHe, IEHYy JIOKyMEHTa,
3a)MKCHUPOBAHHYIO B PETUCTPE HMHIMBHUAYAJIBHOTO Yyd4eTa JOKYMEHTOB, KO3()(GHIUEHT
NIEPEOLICHKH, LIEHY I1OCJIe MEPEOEHKH B 00IYI0O CTOMMOCTD UCKIIFOYAEMBIX JOKYMEHTOB.

4.15. Jlnsg medyaTHBIX JOKYMEHTOB BPEMEHHOIO XpAaHEHHUsl JOMYyCKaeTcsl 3aMeHa CIIHCKa
KHIUKHBIMH (DOPMYJISIpaAMH.

4.16. Ins 10KyMeHTOB, 00pabOTaHHBIX I'PYNIOBBIM (YIPOIIEHHBIM) CIOCOOOM, BMECTO CIIMCKA
JIaeTCsl epeYeHb PEruCTPAllMOHHBIX HOMEPOB, BUJ] HCKIIIOYAEMbIX U3JJaHHUH, HX KOJIMYECTBO.
4.17. K axkTy O CHOHCAaHMM IO TPHYMHE YTpaThl M CHHCKY IPUIAraroTcs JIOKYMEHTBI,
NOATBEPXKJAIOMKE yTpaTy (MOSCHUTENIbHAS 3alKcka, B Cllydyae Kpakd WIM XWIIEHHS —
MPOTOKOJI, aKT, 3aK/JIOUeHHE YIIOJHOMOYEHHBIX OpraHOB, IIPH BO3MEINEHHMU yiepba —
(UHAHCOBBII TOKYMEHT O BO3MEIIEHHH ylepoa).

4.18. Tlocne 3aBepiieHUS] MEPONPUSATHH, INPETYCMOTPEHHBIX AKTOM O CIIMCAHHWHM, IEPBBIH
9K3eMIULSIp aKTa O CIIHCAHHH CO CIHCKOM H JIOKYMEHTOM, ITOJTBEPIXKIAIONUIUM BBIOBITHE,
niepeiaeTcst B OyXrajaTepHuro, BTOPOH 3K3eMILIsIp ocTaeTcsi B OubimoTeke.



5. IlpoBepka HaIM4HsA JOKYMEHTOB GubamoTeunoro gponia

5.1. TIpoBepka HajgMuus JOKyMEHTOB OmOmmoreunoro ¢onia (nanee — MpPoBEpKa bonma)
IIPOM3BOAUTCS B 0053aTENBHOM IOPSIIKE:

TIpY BHISBJIEHAH (HAKTOB XUIIEHHS, 370YTNIOTPEOICHNUS! MK TIOPYH JIOKYMEHTOB;

B Clydae CTHXMHHOTO O€JCTBHS, MOXapa WM JPYrHX Ype3BbIYAaHHBIX CHTYallHH,
BBI3BAHHBIX 9KCTPEMaIbHBIMU YCIIOBUSIMHU,;

IIpU peopraHmu3aluy MK JIMKBHIAIKMHA OMOIHOTEKH.

5.2. Ilpu BHIMBIEHHH B IIpolecce NPOBEPKH (OHIA OTCYTCTBYIOMIMX JOKYMEHTOB |
HEBO3MOIKHOCTH YCTAHOBJIEHHMsI BHHOBHBIX JIMIl YOBITKM [0 HEIOCTa4aM CIIMCBIBAIOTCS B
COOTBETCTBUH C JIEHCTBYIOIINUM 3aKOHOJATEILCTBOM.

6. leionpon3BOACTBO

6.1. Opraumsarus paboThl C JOKyMEHTaMH 110 y4eTy OHOIHOTeYHOro (hOH/a OCYIIECTBIIAETCS 110
IpaBUJIaM BEJICHUS JETONPOU3BOJICTBA.
6.2. B 6ubnuoTexe BeayTCs U XpaHATCS:

PErHCTPBI MHAUBHYaTbHOTO U CYMMApHOTO yyeTa JOKYMEHTOB 6urbaroTeYHOro0 GoHAA:
pEruCTpalliOHHBIE KHHUIH,

HHBEHTApHBIEC KHUTH;

KHHTH CYMMAapHOI'O y4YeTa,

YUETHBIN KaTaJior;

TororpaduIecKue OIUCH ¥ KaTaJlOrH,

AKTBI O CITHCAHHMH UCKITFOYEHHBIX 00BEKTOB OHOIHOTEUHOTO (poHMa;

YYETHBIE JOKYMEHTBI, IOJATBEPIKIAIONIME MOCTYIICHHE JIOKYMEHTOB B OMOIMOTEUHBIN
don (HakIaaHbIe, aKThI O IPHEME, aKThl CIauk-TIPHEMKH);

aKTBhl O pe3yjbTaTax IPOBEJACHHUs IMPOBEPKH HATH4YHs [TOKYMEHTOB OMOJIMOTEYHOTO
bonna.



